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Use of Face Masks and Face Shields - COVID-19 

Procedure and Guidance Note 

 
Current Government guidance states: "Wearing a face covering or face mask in schools or 
other education settings is not recommended”. The Government’s ‘Roadmap out of Lockdown 
Report’ states that adults and children over the age of two should wear masks in enclosed 
spaces - where social distancing isn’t possible and where individuals may come into contact 
with people they would not normally meet. The Government has confirmed that this 
recommendation doesn't apply to schools or other educational settings. The Government 
advice confirms that evidence suggests that wearing a face covering does not protect the 
wearer, but may protect others. 

Public Health guidance states that face masks for the general public, students, or staff are not 
recommended to protect from infection, as there is no evidence of any benefit from their use 
outside healthcare environments. Public Health England recommends that the best way to 
reduce any risk of infection is through good hygiene and avoiding direct or close contact 
(closer than 2 metres) with any potentially infected person. 
 
See link below to the latest guidance on face masks: 
 

https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-
19/guidance-to-educational-settings-about-covid-19 
 
However, the College recognises that some staff and students will feel more confident if they 
have access to PPE. The College will therefore provide face shields for all staff and learners 
for use on College site. The wearing of these is not mandatory but can be used if wished or in 
situations where social distancing cannot be maintained. The College will provide washable 
face coverings (not medical grade) for any staff who may wish to use them whilst on site.  

The College will provide appropriate (medical grade) disposable masks, face shields and 
FFP2 or FFP3 (depending on supplier availability) Masks for any staff acting as Designated 
first Aiders or Medical Staff who may be required to support an unwell individual on site. (See 
Designated First Aider Guidance – COVID-19 for further guidance)  

The College will also provide the relevant training and instruction as to the correct use, 
cleaning, storage and disposal of all PPE (See PPE Procedure – COVID-19 for further 
guidance) 

 

Nursery and SEN Provision 

The Government has said that children should not wear face masks or coverings in schools 
or childcare settings. Current advice states that under no circumstances should face coverings 
be worn by younger children who aren't able to handle them correctly - including under twos 
or those with special educational needs or disabilities - 'as it may inadvertently increase the 
risk of transmission'. 

Please see specific RA’s and Care plans for guidance in regards to required PPE for any 
learners requiring support such as physio etc.  
 
Designated First Aider Provision 
 
The College requires first aiders to wear a face mask whenever attending any casualty until 
further notice. A clean mask will be required for each incident attended.  

https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19
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Disposable masks and disposable gloves are recommended and, if available, disposable 
plastic aprons and face shields or eye protection should be worn if social distancing cannot 
be maintained and/or there is a potential for splashes to the eyes. Designated first aiders will 
also be required to use FFP3 Disposable Respirators if they are called to perform CPR. 
 
Specific College Provision 

It is planned that students will be taught in smaller class sizes of no more than 15.  Each class 
will have the same teacher/s and work in the same spaces to limit risks of infection. In addition 
to this, the following precautions and arrangements will be in place at each College Centre as 
applicable: 
 

 The College has completed the required Risk Assessments in light of the COVID-19 
pandemic 

 The College has implemented appropriate COVID-19 recommendations in the 
workplace as per the Risk Assessments 

 The College has communicated the significant findings of all relevant Risk 
Assessments as required and appropriate 

 Remote working will be implemented wherever possible and practicable  

 Social distancing and reduced movement around the site will be enforced and 
monitored 

 Provision of extra hand washing facilities and sanitiser where facilities are limited 

 Revised work hours – including staggered start and finish times and breaks etc.  

 Revised work procedures where required  

 Regular cleaning of work areas, equipment and resources 

 Revised travel and parking arrangements 

 Improved ventilation in work areas 

 Provision of Personal Protective Equipment with appropriate instruction/training as 
required  

 

Due to the precautions identified above and in keeping with Government guidance face mask 
and face coverings will not be a mandatory requirement for staff, students and visitors unless, 
they are deemed essential due to: 

 Inability to maintain adequate social distance 

 Staff completing care routine/s that usually require face coverings 

 First Aid and/or Medical Assistance being provided for an unwell person 

 Activity Risk Assessment stipulation  

 Directive from a Medical Practitioner  

 An individual is coughing and sneezing and needs to cover their face etc.  
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Guidance in Relation to Face Shields and Goggles 

 Shields and goggles will only be fully effective when used in combination with frequent 
hand-cleaning with alcohol-based hand rub or soap and water 
 

 If you wear a face shield or goggles, then you must know how to use it and dispose of 
it properly 

 
Donning and Doffing Face Shields and Goggles 
 

 Before putting on goggles or a face shield, clean hands with alcohol-based hand rub 
or soap and water 
 

 Positon goggles over eyes and secure to 
the head using ear pieces or headband 

 
 Position face shield over face and secure 

on brow with headband 
 

 Adjust to fit comfortably  
 

 To remove goggles/face shields: grasp ear or head pieces with un-gloved hands 
 

 Lift away from face 
 

 Clean as required   
 

 Wash hands or use sanitiser   
 
 
 
 
Guidance in Relation to Face Masks 

 If you are healthy, you only need to wear a mask if you are taking care of a person with 
COVID-19 or you cannot maintain an adequate social distance  
 

 Wear a mask if you are coughing or sneezing 
 

 Masks are effective only when used in combination with frequent hand-cleaning with 
alcohol-based hand rub or soap and water 

 
 If you wear a mask, then you must know how to use it and dispose of it properly 

 
 
Donning and Doffing Face Masks 
 

 Before putting on a mask, clean hands with alcohol-based hand rub or soap and water 
 

 Cover mouth and nose with mask  
 

 Avoid touching the mask while using it; if you do, clean your hands with alcohol-based 
hand rub or soap and water 

 
 Replace the mask with a new one as soon as it is damp and do not re-use single-use 

masks 
 



Safety Office – 13/05/20  Page 4 of 4 

 

 To remove the mask: remove it from behind (do not touch the front of mask); place in 
a bag for washing or if single use discard immediately in a closed bin; clean hands with 
alcohol-based hand rub or soap and water 

 
 
 

Guidance in Relation to Cleaning Reusable Face Masks and Face Shields  

 
Reusable Face Masks/Coverings.  
 
Always adhere to recommended manufacturer instructions for cleaning and disinfection. When 
manufacturer instructions for cleaning and disinfection are unavailable consider: 
 

 Disinfect when visibly soiled or contaminated 

 Reusable cloth face coverings should be washed/cleaned regularly depending on the 

frequency of use 

 A reusable cloth face mask can be safely sterilised/cleaned using a washing machine 

at 40° to properly wash the face covering  

 

 
Face Shields 
 
If there is damage to the face shield, it should be discarded and a new one obtained from 
Estates Always adhere to recommended manufacturer instructions for cleaning and 
disinfection. When manufacturer instructions for cleaning and disinfection are unavailable 
consider: 
 

 Carefully wipe the inside, followed by the outside of the face shield using a clean cloth 

saturated with neutral detergent solution or cleaner wipe 

 Carefully wipe the outside of the face shield using a sanitising wipe or clean cloth 

saturated with disinfectant solution to remove residue 

 Fully dry (air dry or use clean absorbent towels) 

 Wash hands or use sanitiser straightaway 


