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Implementing Protective Measures – COVID-19 

Return to Work Guidance for Managers 
 
The College wants to get staff and learners back into College as soon as it is safe to do so. 
The safety of children, learners and staff is our utmost priority. This guidance seeks to support 
College Managers to support this approach in the safest way possible, focusing on measures 
they can put in place to help limit risk of the virus spreading within the College. As Government 
guidance is updated we will revise this guidance accordingly. 
 
 
 

Shielded and Clinically Vulnerable Children and Young People  

For the vast majority of children and young people, coronavirus is a mild illness. Children and learners 
(0 to 18 years of age) and staff who have been classed as clinically extremely vulnerable due to 
pre-existing medical conditions have been advised to shield. We do not expect these individuals to 
be attending Nursery or College, and they should continue to be supported at home as much as 
possible. 

Shielded and Clinically Vulnerable Adults 

Clinically extremely vulnerable individuals are advised not to work/study outside the home. The 
College, in keeping with the Government guidance is advising staff, who are clinically extremely 
vulnerable (those with serious underlying health conditions which put them at very high risk of severe 
illness from coronavirus and have been advised by their clinician or through a letter) to rigorously follow 
shielding measures in order to keep themselves safe.  
 
College staff in this position are advised not to attend work. Read COVID-19: guidance on shielding 
and protecting people defined on medical grounds as extremely vulnerable for more advice. 
 
Clinically vulnerable individuals who are at higher risk of severe illness (for example, people with some 
pre-existing conditions as set out in the Staying at home and away from others (social distancing) 
guidance have been advised to take extra care in observing social distancing and should work/study 
from home where possible. The College fully supports this approach and is encouraging clinically 
vulnerable staff to support remote education, carry out lesson planning and/or other roles which can 
be done from home.  
 
If clinically vulnerable (but not clinically extremely vulnerable) individuals cannot work/study from home, 
they should be offered the safest available on-site roles, staying 2 metres away from others wherever 
possible, although the individual may choose to take on a role that does not allow for this distance if 
they prefer to do so. If they have to spend time within 2 metres of other people, Managers must carefully 
assess and discuss with them whether this involves an acceptable level of risk. 

Living with a Shielded or Clinically Vulnerable Person 

If a child, learner or a member of staff lives with someone who is clinically vulnerable (but not clinically 
extremely vulnerable), including those who are pregnant, they can attend the College/Nursery. 
 
If a child, young person or staff member lives in a household with someone who is extremely clinically 
vulnerable, as set out in the COVID-19: guidance on shielding and protecting people defined on 
medical grounds as extremely vulnerable guidance, it is advised they only attend College or 
Nursery if stringent social distancing can be adhered to and, in the case of children, they are able to 
understand and follow those instructions.  
 
If stringent social distancing cannot be adhered to, the College does expect those individuals to attend. 
They should be supported to study or work at home. 

 
 
 
 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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Class or Group Sizes 
 
The College is working through a hierarchy of recognised measures to help reduce the risk of 
transmission which include: 
 

 avoiding contact with anyone with symptoms 
 frequent hand cleaning and good respiratory hygiene practices 
 regular cleaning of settings 
 minimising contact and mixing 

 
It is important to reduce contact between people as much as possible. The College can 
achieve this and help reduce transmission risk by ensuring children, learners and staff only 
mix in small, consistent groups that stay away from others wherever possible. 
 
Where children and learners in small groups can be kept 2 metres away from each other, they 
should do so. While in general groups should be kept apart, brief, transitory contact, such as 
passing in a corridor, is low risk. 
 
For pre-school children in the Nursery, the staff to child ratios within Early Years Foundation 
Stage (EYFS) will continue to apply and the College recommend using these to group 
children. 
 
In regards to learners, the College is looking to halve classes and to arrange classrooms and 
workshops with sitting positions 2 metres apart where possible. Where very small classes 
might result from halving, it would be acceptable to have more than half in a class, provided 
the space has been rearranged.  
 
Effective Infection Protection and Control 
 
There are important actions that staff, children, learners and their parents can take to help 
prevent the spread of COVID-19. 
 
Preventing the spread of coronavirus involves dealing with direct transmission (for instance, 
when in close contact with those sneezing and coughing) and indirect transmission (via 
touching contaminated surfaces).  
 
The College will employ a range of approaches and actions to do this. These are recognised 
as a hierarchy of controls that will create an inherently safer work system, where the risk of 
transmission of infection is substantially reduced.  
 
These include: 
 

 minimising contact with individuals who are unwell by ensuring that those who have 
coronavirus symptoms, or who have someone in their household who does, do not 
attend College and/or the Nursery 
 

 cleaning hands more often than usual - wash hands thoroughly for 20 seconds with 
running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser 
ensuring that all parts of the hands are covered 

 
 ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

 
 cleaning frequently touched surfaces often  

 
 minimising contact and mixing by altering, as much as possible, the environment (such 

as classroom layout) and timetables (such as staggered break times) 
 
 

https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
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Personal Protective Equipment (PPE) 
 
Wearing a face covering or face mask in College is not recommended by the Government. 
However, the College is making PPE available to staff and students.  Full face visors will be 
issued to all staff and students.  It is not mandatory to wear them unless it is so wished or in a 
situation where it is felt necessary. Face coverings may be beneficial for short periods indoors 
where there is a risk of close social contact with people you do not usually meet and where 
social distancing and other measures cannot be maintained, for example on public transport.  
 
Changing habits, cleaning and hygiene are effective measures in controlling the spread of the 
virus. Face coverings (or any form of medical mask where instructed to be used for specific 
clinical reasons) should not be worn in any circumstance by those who may not be able to 
handle them as directed (for example, young children, or those with special educational needs 
or disabilities) as it may inadvertently increase the risk of transmission. 
 
The majority of staff in College will not be required to wear PPE at all times beyond what they 
would normally need for their work, even if they are not always able to maintain a distance of 
2 metres from others. Full medical PPE is only needed in a very small number of cases 
including: 
 

 Children and learners whose care routinely already involves the use of PPE due to 
their intimate care needs should continue to receive their care in the same way 
 

 if a child, learner or staff member becomes unwell with symptoms of coronavirus while 
in College and needs direct personal care until they can return home. A fluid-resistant 
surgical face mask should be worn by the first aider or supervising adult if a distance 
of 2 metres cannot be maintained. If contact with the child or learner is necessary, then 
disposable gloves, a disposable apron and a fluid-resistant surgical face mask should 
be worn by the first aider/supervising adult. If a risk assessment determines that there 
is a risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then 
eye protection should also be worn See Guidance for College First Aiders for further 
information. 

 
 
Planning and Organising 
 
The College has taken the following steps: 
 

 refreshed risk assessments and other health, safety and welfare advice for children, 
learners and staff in light of recent Government advice, identifying protective measures 
(such as the things listed below). Also ensure that all health and safety compliance 
checks have been undertaken before opening 

 organised small class groups, as described in the ‘class or group sizes’ section above 

 organised classrooms and other learning environments such as workshops and 
science labs for those groups, maintaining space between seats and desks where 
possible 

 considered how best to supplement remote education with some face to face support 
for some learners 

 remove unnecessary items from classrooms and other learning environments where 
there is space to store it elsewhere 

 removed soft furnishings and resources that are hard to clean (such as those with 
intricate parts) 

 considered how children and learners arrive at College or Nursery and reduce any 
unnecessary travel on public transport where possible. Read the Coronavirus 
(COVID-19): safer travel guidance for passengers 

 
 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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In addition, the Nursery should: 
 

o consider how to keep small groups of children together throughout the day and 
to avoid larger groups of children mixing 

o consider how play equipment is used ensuring it is appropriately cleaned 
between groups of children using it, and that multiple groups do not use it 
simultaneously 

o remove soft furnishings, soft toys and toys that are hard to clean (such as those 
with intricate parts) 

 
 
 
Communicating College Plans 

The College has taken the following steps: 

 tell children, learners, parents, carers or any visitors, such as suppliers, not to enter the 
College or childcare setting if they are displaying any symptoms of coronavirus - following 
the COVID-19: guidance for households with possible coronavirus infection 

 tell parents that if their child needs to be accompanied to the childcare setting, only one 
parent should attend 

 tell parents and learners their allocated drop off and collection times and the process for 
doing so, including protocols for minimising adult to adult contact (for example, which 
entrance to use) 

 make clear to parents that they cannot gather at entrance gates or doors, or enter the site 
(unless they have a pre-arranged appointment, which should be conducted safely) 

 ensure parents and learners are aware of recommendations on transport to and from 
education or childcare setting (including avoiding peak times). Read the Coronavirus 
(COVID-19): safer travel guidance for passengers 

 talk to staff about the plans (for example, safety measures, timetable changes and 
staggered arrival and departure times), including discussing whether training would be 
helpful 

 communicate early with contractors and suppliers that will need to prepare to support your 
plans for opening for example, cleaning, catering, food supplies, hygiene suppliers 

 discuss with cleaning contractors or staff the additional cleaning requirements and agree 
additional hours to allow for this 

 

 

 

 

 

 

 

When College is Open 

Consider keeping cohorts together and where possible: 

 ensure that children and learners are in the same small groups at all times each day, and 
different groups are not mixed during the day, or on subsequent days 

 ensure that the same staff are assigned to each group and, as far as possible, these stay 
the same during the day and on subsequent days. The Government recognises there may 
be some subject specialist rotation of staff 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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 ensure that wherever possible children and learners use the same classroom or area of a 
setting throughout the day, with a thorough cleaning of the rooms at the end of the day. 
Consider seating students at the same desk each day if they attend on consecutive days 

 

Reduce Mixing within College or Nursery by: 

 accessing rooms directly from outside where possible 

 staggering breaks to ensure that any corridors or circulation routes used have a limited 
number of people using them at any time 

 staggering lunch breaks - children and learners should clean their hands beforehand and 
enter in the groups they are already in, groups should be kept apart as much as possible 
and tables should be cleaned between each group. 

 limiting the number of children or learners who use the toilet facilities at one time 

 noting that some children and learners will need additional support to follow these 
measures 

 

Use Outside Space 

 for exercise and breaks 

 for outdoor education, where possible, as this can limit transmission and more easily allow 
for distance between learners, children and staff 

 although outdoor equipment should not be used unless the setting is able to ensure that it 
is appropriately cleaned between groups of children and learners using it, and that multiple 
groups do not use it simultaneously. Read COVID-19: cleaning of non-healthcare 
settings 

 

For Shared Rooms 

 use halls, dining areas and internal and external sports facilities for lunch and exercise at 
half capacity. If class groups take staggered breaks between lessons, these areas can be 
shared as long as different groups do not mix (and especially do not play sports or games 
together) and adequate cleaning between groups is in place, following the COVID-19: 
cleaning of non-healthcare settings guidance 

 stagger the use of staff rooms and offices to limit occupancy 

 

Reduce the use of Shared Resources 

 by limiting the amount of shared resources that are taken home and limit exchange of take-
home resources between children, learners and staff 

 by seeking to prevent the sharing of stationery and other equipment where possible. 
Shared materials and surfaces should be cleaned and disinfected more frequently 

 although practical lessons can go ahead if equipment can be cleaned thoroughly and the 
classroom or other learning environment is occupied by the same children or learners in 
one day, or properly cleaned between cohorts 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Adjust Transport Arrangements where Necessary 

 encourage parents and children and learners to drive, walk or cycle where possible 

 ensure parents, staff and learners follow the Coronavirus (COVID-19): safer travel 
guidance for passengers when planning their travel 

 ensure transport arrangements cater for any changes to start and finish times 

 make sure transport providers do not work if they or a member of their household are 
displaying any symptoms of coronavirus 

 making sure transport providers, as far as possible, follow hygiene rules and try to keep 
distance from their passengers 

 take appropriate actions to reduce risk if hygiene rules and social distancing is not possible, 
for example when transporting children and learners with complex needs who need support 
to access the vehicle or fasten seatbelts 

 communicating revised travel plans clearly to contractors, local authorities and parents 
where appropriate (for instance, to agree pick-up and drop-off times) 

 local authorities or transport providers could consider the following: 

o guidance or training for colleagues as required 

o substituting smaller vehicles with larger ones, or running 2 vehicles rather than 
one, where possible, to reduce the number of passengers per vehicle and increase 
the amount of space between passengers 

o cordoning off seats and eliminating face-to-face seating, where vehicle capacity 
allows, to help passengers spread out 

 

For further Information please see: 

 Guidance on implementing protective measures 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings

